
Application for Appointment as a Notary Public

STATE OF NEVADAPLEASE COMPLETE THE FOLLOWING:   (USE BLACK INK OR TYPE - SEE INSTRUCTION SHEET)

 1.   Read this statement prior to signing:
"I hereby certify that the statements below are true and correct to the best of my knowledge.  I enclose a check or
money order in the amount of $35.00 payable to the Secretary of State.  I understand this fee is a non-refundable
processing fee."

 2.   Applicant's Signature:  (Sign exactly as you want your
        name to appear on the appointment.  Include your full last
        name and your original signature.  Use this signature on all
        notarial acts.)

Signature

Print your name as signed above.

X

 3.   Type of Appointment:  (mark only one) Notary Public Non-Resident Notary Public

 4.   Full Name: (no initials)

First Middle Last

 5.   Mailing Address:

Street Number or P.O. Box State Zip CodeCity

 6.   Daytime Telephone Number:

 7.   County of Residence: County of Employment:

 8.   Are you are Resident of Nevada? If yes, how long?Yes No

Yes No

Yes (go to question 12) No (must complete question 11)

Yes No

 9.   Are you 18 years of age or older?

10.  Are you a United States Citizen?

11.  If not a U.S. Citizen, are you lawfully admitted for permanent residence?

Yes

Yes No

Registration Number:

12.  Have you ever been convicted of a Felony?
(NOTE:  if you answer "yes" to this question you MUST attach documentation proving that your civil rights have been
restored.  Without this documentation, your application will be rejected.)

13.  Have you ever been a Nevada Notary?

Yes No

If no, have you enrolled in and successfully completed an approved course of study pursuantNo

14.  Do you currently hold an office under the U.S. Government:

15.  Mother's Maiden Name:

Yes, see attached evidence No

website: nvsos.gov
Nevada Secretary of State Notary Application

Revised 11-1-07

If yes, you will be required to
complete INS forms.

Expiration date was: Number of previous appointment:

to NRS 240.018?

Suite



Nevada Secretary of State Notary Application Instructions 
Revised 12-3-07 

INSTRUCTIONS FOR COMPLETING NOTARY APPLICATION:                    
 

1. Please read carefully before signing. 
 

2. Sign exactly as you want your name to appear on your appointment.  You must use your full last name. 
 

3. Check applicable category.  If you are applying as a “Non-Resident Notary,” you will need to request 
the “Affidavit” forms from the Secretary of State’s office. 

 

4.-10. All questions must be answered. 
 

11. You must complete this question if you are not a U.S. citizen and you will automatically receive an 
immigration form from the Secretary of State’s office. 

 

12. A convicted felon whose civil rights have NOT been restored is not eligible to become a Notary Public. 
 

13. If you are renewing your notary appointment enter your expiration date; this will assist in the processing 
of your application.  New and renewing notaries are issued an appointment number by the Secretary of 
State.  If you know the previous number, providing it here will facilitate the appointment process.  Leave 
this question blank if you do not know the number.   ***If during the immediately proceeding 4 years you 
have been fined for failing to comply with a statute or regulation of this state relating to notaries public, 
your are required to enroll in and successfully complete a course of study provided pursuant to NRS 
240.018.*** 

 

14. Persons holding office under the U.S. Government are prohibited from being appointed as a notary.  
This prohibition does not apply to employees of the U.S. Government. 

 

15. Please provide your mother’s maiden name.  This information will assist in processing your application. 
 

PROCEDURE TO SUBMIT NOTARY APPLICATION: 
 

1. Notaries enter into a surety bond to the State of Nevada in the sum of $10,000.00 as required by 
Nevada law.  The bond may be obtained from any insurance agency offering surety services or a surety 
bond agent of your choice.  (Check the yellow pages of the telephone directory under “Bonds, Surety.”)  
The effective date of the appointment will be the exact effective date appearing on your bond.  The 
insurance company gives you the date you request.  All Notaries Public must take an oath.  Either the 
county clerk or another notary public may administer the oath as set forth in the Nevada Constitution. 

 

2. Notary applicant goes to the county clerk of the county in which he or she resides to file the bond.  The 
oath and the surety bond are filed and recorded with the county clerk.  Non-Resident Notaries file the 
oath and bond with the county clerk in the county in which he or she is employed.  There is a fee to file 
your bond.  Contact your County Clerk for current fee. 

 

3. The county clerk shall immediately certify that the bond and oath have been filed and recorded.  The 
county clerk will return the “Filing Notice” to the applicant. 

 

4. A new notary to the State of Nevada is required to enroll in and successfully complete a course of study 
provided pursuant to NRS 240.018.  The application, a check in the amount of $35.00, the “Filing 
Notice” and proof you have completed an approved course of study are ALL mailed directly to the 
Secretary of State by the applicant. 

 

5. Renewing notaries who are more than 365 days past expiration date from their last appointment at the 
time of renewal are required to take an approved notary education class and submit proof with this 
application.  

 

6. Secretary of State issues a certificate of appointment as a Notary Public and mails it to the applicant’s 
mailing address. 

 

7. Applicant purchases a notarial stamp from a rubber stamp vendor.  Your certificate of appointment or a 
certified copy is necessary to purchase a notarial stamp.  (Check the yellow pages of the telephone 
directory under “Rubber Stamps.”) 

 

8. Send: 1) Application, 2) Filing Notice, 3) Class Completion Certificate, and 4) $35.00 Check to: 
 

 SECRETARY OF STATE ROSS MILLER, 202 N. CARSON STREET, CARSON CITY, NV 89701-4786 
 

CUSTOMER SERVICE  (775)  684-5708                                      WEBSITE:   nvsos.gov 
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